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YMCA Mission Statement 
 

To build healthy, spirit, mind, and body based on Christian Principles and to improve the quality of 
life for children, individuals, and families in the Quaker Valley, Moon, Cornell, and Ambridge Area 
School Districts. 

 
 

Child Care Mission Statement 

 
To provide a safe and nurturing environment, reaching out to all children and families in the 
Sewickley Valley YMCA service area. Each child’s physical, social, emotional, and intellectual growth 
will be enhanced through collaborative family and community efforts and developmentally 
appropriate programming reinforcing the Y character values of Caring, Honesty, Respect, and 
Responsibility. 
 

 

Character Development 

 
YMCA programming will include the character values of Caring, Honesty, Respect, and 
Responsibility. Staff, children and families will be required to incorporate these values during 
their participation in YMCA activities.  
 

 

Non-Discrimination of Services: PA Code-3270.26  

 
The Sewickley Valley YMCA is a charitable organization and is open to all people.  

 
Admission and provision of services shall be made without regards to race, religious creed, color, 
disability, ancestry, national origin, age, or sex. 
 
Programs services shall be made accessible to eligible individuals with disabilities through the most 
practical and economically feasible methods available.  These methods include but are not limited 
to equipment redesign, the provision of aids, and the use of alternative delivery locations.  

Structural modifications shall be considered only as a last resort among available methods.   
 

 

Inclusion Statement: PA Code-3270.26  
 

The Sewickley Valley YMCA supports the policies of the Pennsylvania Office of Child Development 
and Early Learning, the US Department of Health and Human Services and the US Department of 
Education regarding the benefits of inclusion for all children.  The Sewickley Valley YMCA promotes 
inclusion and supports children with disabilities being enrolled alongside peers without disabilities in 
the same classrooms.  We support the right of every infant and young child and his or her family, 
regardless of the ability, to participate in a broad range of activities and contexts as full members 
of families, communities and society.   
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Dear Parents, 

 

Welcome to the Sewickley YMCA School Age Child Care programs (SACC).  We are 

delighted that you have chosen our programs to meet your childcare needs.  We 
are committed to providing a safe, nurturing and educational experience for your 

child with plenty of opportunity for growth in Spirit, Mind and Body. 

 

Children spend a large portion of their day enrolled in our programs, during which 
significant developmental impacts occur.  In all settings, attitudes are formed, 

ideas of self-worth are developed, relationships with peers and adults are 

experienced, and young bodies grow strong and competent.  Our programs are 

designed to assist each child’s development by providing a variety of positive, 
healthy and interesting, activities throughout each week.  Daily curriculum will 

incorporate art, friendships, homework assistance and physical activities. One of 

our goals is to offer a well-rounded experience for all children. 

      

This handbook is designed to assist you in understanding the philosophy, policies, 
and procedures of our School Age Child Care programs.  We encourage you to 

review this booklet with your child and retain it for future reference.  We are very 

interested in your comments, questions, or feedback regarding any Y childcare 

program. 
      

Thank you once again for choosing our School Age Child Care program.  We look 

forward to working with you and your family now and in the future. 

 
 

 

Amee Kuzniarski 

Childcare Director 

412-741-9622 x133 
akuzniarski@sewickleyymca.org 
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OPEN DOOR POLICY 
All Sewickley Valley YMCA Child Care programs welcome family participation. Whether you 

want a quick hug or can spend a few hours, we will be happy to have you join us.  
 

 
Staff: PA Code-3270.32-3270.37  
We believe that the success of our program and ultimately your child’s experience lie in the quality 
of our staff.  Staff members are carefully selected based on their experiences, education, talents 
and interpersonal skills.  Each staff person’s background is scrutinized prior to employment. All 
staff are trained in First Aid, Infant and Child CPR, Fire and Weather Safety, Mandated Reporter, 
Child Abuse Prevention and are required to attend 12 hours of childcare-related training per year.  
Above all else, our staff love working children and will make a positive difference in your child’s 
day. 
 
 

BABYSITTING 
Sewickley Valley YMCA does not permit any staff member, to babysit for any children enrolled in 
our programs.  No staff can work for a family, in any form of employment.  Parents, please honor 
this policy and do not request our staff, to babysit or work for you outside of the program.  
  
 
 
 

Licensing Agency: PA Code-3270.11-3270.27  
All Sewickley Valley YMCA Child Care Programs are licensed by the Pennsylvania Department of 
Human Services and are mandated to always uphold ALL rules and regulations. We must abide by 
The Pennsylvania Codes for Child Care Centers-Chapter 3270.  

 
 
 
 

Mandated Reporter-Child Abuse Reporting:  
PA Code-3270.19  
As a YMCA Child Care program & YMCA staff, we are mandated by Pennsylvania State Law to 
report all incidents of suspected child abuse or neglect to ChildLine.  If a staff member suspects a 
case of child abuse, it will be immediately reported to the state of Pennsylvania’s ChildLine and 
documented.   
Child abuse is defined as physical, sexual, emotional abuse or neglect.  Suspected child abuse can 
also come through disclosure by a child themselves to a staff member. 
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DATES OF CLOSURE   
• Labor Day 
• Thanksgiving  

• Christmas Eve 

• Christmas Day 

• New Year’s Eve 
• New Year’s Day 

• Martin Luther King Day 

• Good Friday 
• Easter (observed the Monday after Easter) 

• Memorial Day 

• Independence Day 
• 4 scheduled in-service days per year: 

 

o Fall-Day after Thanksgiving (11/28/2025) 

 
o Winter-President’s Day (2/16/2026) 

 

o Spring- Monday after Easter (4/6/2026) 
 

o Summer-(8/14/2026)  

 

 

Contact Information (Administration Staff for School Age 

Childcare) 
 
Amee Kuzniarski, School Age Childcare Director: 412-741-9622 x133 or (412) 841-1605 

akuzniarski@sewickleyymca.org 
 
 

Quaker Valley School District (Main Numbers) 
Edgeworth Elementary School    (412) 749-3605 
Osborne Elementary School     (412) 741-9386 
Transportation for Quaker Valley   (412) 741-3242 

 

YMCA-Quaker Valley School District 
Main Number-Welcome Desk   (412) 741-9622 x0 
Edgeworth Elementary (cell)    (412) 660-4146 
Osborne Elementary (cell)    (412) 651-6327 
Before School Program (Adventure Attic)  (412) 741-9622 x139 
School Age Childcare, Cell Phone   (412) 430-1246 
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General Information 
 

PROGRAMS PROVIDED 

 
Before School Program 
Before school is located on the 3rd floor of the YMCA, in the Adventure Attic space.  This program is 
for Quaker Valley students only.  The program runs Monday-Friday, from 6:30am-8:45am. 
 
 NO CHILD IS ALLOWED TO ARRIVE PRIOR TO 6:30am. 
 
All parents must bring their child(ren) up to the 3rd floor and drop them off with the staff member 
on site. No child is allowed to walk themselves to the program.   
    
All students are bussed to their elementary school by the Quaker Valley School District.  There is 
one bus for each elementary school.  The buses pick up at approximately 8:30am and proceed to 

the elementary schools.  
  
On days when there is a 2-hour delay, due to weather or any other reason, we will hold the 
program until the students are able to catch the bus to school.  There is no additional fee for 2-
hour delays.  There is only an additional fee if school is cancelled completely. 

 
   

Hours of Operation for Before School  
6:30 am-8:45am 

 

Sample of a Daily Schedule (Before School): PA Code 3270.111 
 

6:30am  Center Opens 

6:30am-7:30am Students can explore different centers and activities that are offered for that 
day. 

7:30-8:00am  Continental Breakfast, Optional & center time 
8:00-8:05am  Bathroom break  
8:05-8:25am  Gym time or outdoor free time 
8:25am-8:35am Buses Pick Up all students and transport them to their school 
 

 
*The first day of school is scheduled, Wednesday, August 20, 2025. 
 
 

Location, Emergency Plan, & Phone Number 
Phone Numbers: 412-741-9622 x139 or 412-430-1246 
Location: Adventure Attic: 3rd floor of Child Development and Early Learning Center 

 
 
Emergency Evacuation Location: PA Code 3270.27: In the event of an emergency at your child’s 
center, The Sewickley Valley YMCA would evacuate to the Sewickley Valley Hospital.    
 
 
 
 
 
 



 9 

 
 

After School Programming (K-5th grade)   
After school programs are housed inside both Edgeworth & Osborne Elementary schools. 
There is no bus service needed, because all students stay at the elementary school in which they 
attend.   
 
After school programs are held in the cafeteria of each school and they include Kindergarten-5th 
graders.  We will take advantage of utilizing the gym, playground, and cafeteria throughout the 
day.  
 

A snack is served daily at the beginning of the day.  The snack is optional and is meant to be used 
to hold students off until they can go home and eat dinner.  The snack will consist of 2 parts to 
provide the students with food groups approved by the FDA.  
     
Homework is a component of after school programs. The staff will assist and require the students 
to do their homework unless alternate plans have been established.  All children will be expected to 

do quiet activities during homework time.  No electronic usage during homework will be allowed.  
This ensures the students an opportunity to complete their homework and not rush to use an 
electronic device.  
 
Going outside or going to the gym is a large component of our program.  Students can let off 
steam and have an opportunity to socialize with their peers.  All students are required to either go 
to the gym or outside, whatever the activity is for that day.   

 
   
The after-school program allows students to be with students of all ages in our program.  It is an 
opportunity for students to socialize, participate in physical activity, eat a snack, and enjoy some 
down time. All students are together throughout the day.  We are unable to keep children away 
from one another or allow them to only be with students of their choice.  
   

 

Hours of Operation  
❖ We have changed our closing times to follow the same schedule as all our other 

childcare programs.   
 
3:45pm-6:00pm  
 

 

Sample Daily Schedule: PA Code-3270.111  
3:45-3:50pm  Arrival/attendance 
3:50-4:05pm  Bathroom & snack time   
4:05-4:30pm  Homework Time 
4:30pm-5:30pm Gross Motor Activities-Gym or outdoor time  
5:30pm-6:00pm Games & Activities at the tables 

 
*First Day of School for students will be Wednesday, August 20, 2025 
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Locations, Emergency Plan, & Phone Numbers 
 

❖ Edgeworth Elementary (School Age Child Care, K-5th Grade) 
Phone Number: 412-660-4147 
Location: Cafeteria 
 
Emergency Evacuation Location: PA Code 3270.27: In the event of an emergency at your child’s 
center, Edgeworth students would evacuate to the Sewickley Valley YMCA.   If we are unable to 
enter that location, we will evacuate to Sewickley Valley Hospital. 
 
 

❖ Osborne Elementary (School Age Child Care, K-5th Grade) 
Phone Number: 412-651-6327 
Location: Cafeteria 
 

Emergency Evacuation Location: PA Code 3270.27: In the event of an emergency at your child’s 
center, the students at Osborne Elementary would evacuate to the Sewickley Valley YMCA.   If we 
are unable to enter that location, we will evacuate to Sewickley Valley Hospital. 
 
 
 
 
 

 

 
 

Registration and Enrollment Information 
PA Code-3270.181-3270.182  
 

Registration 
A registration form must be completed and returned with the annual non-refundable $15.00 
activity fee per family.  Registration is not considered complete until both the form and payment 
are received. 
 
Registration will be accepted on a first come, first serve basis.  Registration dates will be sent via 
e-mail.   
 
If you are on a wait list and you have been contacted, you will have 3 days to accept the space, or 
we will move onto the next family on the wait list.  
 
 

Enrollment Paperwork 
The PA Department of Human Services dictates enrollment capacities.  The following paperwork is 
required prior to your child’s first day of attendance and will require an annual update 6 months 
after enrollment (February). We utilize an online enrollment system, and all parents are expected 
to complete their student’s information online. We renew this each year, so if you complete it 
during the previous year, you will still need to complete it for your child to attend for the upcoming 

school year.  The good news is, you can go to the link and pull-down previous answers and update 
any information.   
 
Computers and assistance are available in the Childcare Administration Office.  
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Emergency Contact Form: A current emergency contact sheet must be completed for each child 
enrolled.   The people you have on your child’s emergency contact sheet must be available during 
the hours your child is in care.  They must also be over 16 and must have transportation.  All 
signatures are required in all areas.   
 
Agreement Form: Parents are required to sign and date a contractual agreement which specifies 
the fees charged, payment due dates, services rendered, date of enrollment and persons to whom 
the child may be released to. Enrollment changes, such as days of service, must be pre-approved 
by the director and a new form signed. 
  

Health Assessment: Each child is required to obtain an age-appropriate health assessment within 
60 days of a child’s first day in attendance.  Physical forms must be signed and dated by a licensed 
physician.  A copy of the immunization records alone will not fulfill this requirement.  You must also 
have the date of the child’s most recent well visit and the signature of the doctor to be complete. If 
your child doesn’t have a complete physical within the required date, your child will be removed 
until they can provide one.  

  
Promotional Release: Please be sure to read and sign for each individual permission being 
granted.  For example, permission for your child to go on walks within the community, have their 
pictures taken for advertisements, give permission to use the computer, and cell phone usage. 
   
Communication Sheet: This form is what we will use to communicate important information to 
our families. We are in the process of signing up for a new app, details to follow soon.  If you 

download the family app, you will begin getting information once we have everyone in the system. 
Information that will be sent for example, includes days off, sign-ups, newsletters, and information 
that all families must have, will be included in these e-mails.  We will be using the e-mails you 
have at registration. You can also use these to conversations with the staff at your child’s site. 
  
  
Parent Handbook: The handbook will be sent out to all families within the first week of 

attendance.  The handbook will have all pertinent information and policies for families to review.  It 
also includes phone numbers, emails, days off and all other logistical information.  
  
IEP/IFSP Form: IEP’s and IFSP’s are created by service providers working with children with 
special needs and include this information.  If your child currently has an IEP/IFSP, it would be 
beneficial to share a copy of this plan with us, so that we can work together to ensure that the 
guidelines are put into practice.  You don’t have to provide this information if you do not wish to do 

so.  The information found in an IEP/IFSP is protected by privacy laws, including the Health 
Insurance Portability and Accountability Act (HIPPA).   
   
 

Custody papers or protection against abuse orders: Copies of custody papers and PFA’s must 
be presented to your child’s director.  Legal documentation must be present in your child’s file, or 
we can’t deny a parent from picking up their child, when they are listed on the emergency contact 

sheet.  We can only enforce custody issues with a court order.  We will not get involved in any 
personal issues between parents.  We also will not waiver from the court ordered papers when 
parents decide to waiver from the order. 
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Confidentiality of Records: PA code- 3270.183  
All information obtained in your child’s record is privileged and confidential and will not be released 
without the enrolling parent’s written consent.   Authorized representatives from the Department of 

Human Services have the right and the responsibility to review all records upon request.   If you 
wish to have any of your child’s files forwarded to another location, please put this in writing to the 
childcare director. 

 

Updating Child Care Files: PA Code-3270.181 
All records retained in your child’s file must be checked/updated every 6 months to be sure all 
information is accurate.  The checking/updating of the file will require the enrolling parent’s 

signature and date.  Changes in addresses, telephone numbers, insurance, employment, pick up, 
or emergency contact information should be reported to the staff immediately. 

 

Waiting List Policy 
If a program is full, families will be placed on a waiting list, as calls are received.  Once a space 
becomes available, families will be notified either by phone and/or e-mail and will have one week 
to respond. If no response is received, the next name will then be contacted for the open space, 
and you will be taken off the list.  
 

Withdrawing a Child 
Requests for withdrawing a child from the Sewickley YMCA Child Care programs must be received 
in writing, at least 2 weeks prior to the child’s last day of attendance.  Billing will continue until 
written confirmation is received by the director. No refund will be given for payments that are 
obtained prior to the written notice.  
 
 
 

 
 

Programming Information 
 
The Sewickley YMCA after school programs conduct assessments that help track your child’s 
individual goals/and or identify developmental needs.   

 

Progression Report: Each student will be evaluated within 45 days of their first day of in our 

after-school program. This is to inform parents of how their child is doing within the program. 
Students will be re-evaluated in May to show the growth they have made throughout the year.  
This will also allow the staff and the parents to be on the same page with what we are looking to 
accomplish. Staff will go over these evaluations with the parents, and they will sign off on them.  
 

Children with an IEP/IFSP: PA Code-3270.17  
Per the Sewickley YMCA’s statement on inclusion in all classrooms, any child with an IFSP or IEP 
will be supported and included in his/her classroom.  An IFSP or IEP is protected health information 

and is not required to be shared with the after-school program. However, it is often necessary to 
fully support and care for a child.  We strongly suggest that the IFSP or IEP paperwork is shared 
with the program staff, and that teachers and/or administrators are included in the treatment team 
meetings.  A child’s IFSP or IEP will be used to help develop lesson plans that support that child’s 
individual needs and development.  
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Children with Special Needs: PA Code-3270.17 
A child with special needs includes any child that has an identified disability, as well as those that 
may require additional assistance in any area, children with asthma or any other medical need, 
children with food allergies or any child that receives medication while in the care of the School Age 
program.  The Sewickley YMCA uses “Caring for Our Children: National Health and Safety 
Performance Standards for Out-of-Home Child Care Programs” to develop and guide policies and 
procedures regarding the care of children with special needs.  This publication is co-developed by 
the American Academy of Pediatrics, The American Public Health Association, the US Department of 
Health and Human Services and the Maternal and Child Health Bureau.  If your child requires any 
special care, please contact your child’s teacher or center director, so that we may develop a care 
plan specific to your child. 

 

Incident/Accident Reports: PA Code 3270.20 
Any time a child is hurt, or an incident occurs while they are in our care, we are required by the 
Department of Human Services and the YMCA to complete an incident/accident report.  The 
information contained in this form is: your child’s name, birth date, address, phone number, 
parent’s name, description of what occurred, action taken by the staff during the situation and the 

parent’s signature.   These reports will be filled in by the childcare staff and must be signed by the 
parents at pick up, on the day of the occurrence.  A copy of this report is given to the director and 
filed with the Human Resource Department at the YMCA. 
 
 

Clothing 
Please dress students in weather and activity appropriate clothing.  We know that students like to 
dress nicely when going to school, but please pack clothes and shoes that are appropriate for going 
outside.  All groups are required to go outside daily, weather permitting.  The group will be going 
outside, regardless of whether someone is not prepared for the weather.  If your child is not 
dressed appropriately, a parent will be contacted to come pick up their child.   
     

Personal Belongings 
Expensive, sentimental, or fragile items are not recommended.  The YMCA will not be responsible 

for lost, broken, damaged, or stolen items.  Any item that is not for use in our program must 
remain at home.   
If a personal item is brought to the YMCA from home, the student will be asked to put it in their 
backpack and not to bring it again.  If the student is then caught with it out again, the item will be 
confiscated and returned to the parent when they arrive at pickup.  This includes but is not limited 
to I-phones, I-Pods, D.S. games, toys, collectable items, or any other personal items.  If 
something isn’t allowed in school, it isn’t allowed at the YMCA program.  The same rules apply 
throughout the building.  
 

Cell Phone Usage 
 The use of cell phones has become a big challenge, in the YMCA after school programs.  Below you 
will find some guidelines that are acceptable for students who wish to bring their phone.  Students 
are not permitted to bring their phones to call or text anyone whenever they feel like it.  The 
students can use the center phone if they need contact with their parents. 
 
Parents, please don’t expect your child to respond to a text or answer a phone call from you.  Staff 
will not allow this to happen.  You can contact them on the site phone.  Students are not permitted 
to take pictures or videos of anyone at any time.  If these items are brought to the center, the 
teachers will retain them and return them to the parents at the end of the day.  
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Answering phone calls and having conversations is not allowed.  This is very disruptive, and staff 
aren’t here to monitor conversations.  Staff will monitor what is being done on their phones, during 
group electronic time.   Only appropriate games & music will be allowed to be played on their 
phones.  No Facebook, Snap Chat, Instagram, or Twitter is allowed at any center.  
 
Texting to parents is not allowed unless a teacher has given permission ahead of time and knows 
why they are texting.  Kids sneaking or texting when not approved could result in suspension of 
phone usage.  Staff shouldn’t be contacted by parents without any warning of a situation because 
of what students are texting their parents on their phones.  Students must communicate with 
teachers about situations, and staff will let them either contact their parents or contact them 
directly, to make them aware of the situation.  Communication is done through the staff, not the 

student.  We teach the children to use problem solving skills.   Venting on their phones without 
even working through a problem isn’t allowing both sides to speak their peace and work things out 
together. 
    
 

Homework Time 
 
Homework time is a large component but not the only component in our after-school 
programs. 
 
All students will be required to sit down and show staff their homework.  Unless other plans have 
been made, students will sit quietly and be expected to work on their homework.  
 
All programs provide their centers with an opportunity to do homework.  Homework time can last 
anywhere from 30-45 minutes depending on the needs of the center.  Staff will do their best to 
provide a quiet environment for students to work. However, with the number of students in the 
programs and being in a cafeteria or gym; it will not be a completely silent time.  Students may 
not complete all their homework during this time, depending on their focus.  
      
Homework assistance is provided to all students if they need it.  Our staff are not tutors, therefore 

if they are unable to complete an assignment or are not sure how to do it, they will notify you upon 
pick up.  Unfortunately, we are unable to provide one-on-one assistance in a classroom with at 
least 24 students needing help and only 2 teachers available.  We will do our best to help each 
student in the time frame. However, if a student is refusing to do their homework or is easily 
distracted, the staff will not battle with them.   
 
All students must come to after school prepared!! They are not permitted to go back to their 

classrooms! It is the child’s responsibility to remember their homework, musical instruments, 
coats/jackets and any supplies they would need to complete an assignment. This is a safety issue 
for everyone in the building! This is a school and YMCA rule. The school needs to monitor who is 
always in the building and we will not let anyone in the building at any time.   
 
Please don’t put staff in a position in which they have to tell you and your child “no” for going into 
the building.  We always say, if you weren’t at the Y, you would have no access to the building.     

It is the child’s responsibility to remember their homework, musical instruments, coats/jackets and 
any supplies they would need to complete an assignment.  We understand that this can be 
frustrating for students & parents.  However, all our staff will follow the rules of the school.     
       
The same rules apply during the hours at the Y, as they do in school.  A school can also act 
for situations that occur in their building or on school grounds, after hours.  
 

 
 
     



 15 

Curriculum 
 

The Sewickley Valley Y is constantly striving for better quality within our after-school programming.   
Our goal in all after school programs is to provide a quality program in a safe environment during 
the hours when your child would normally be left alone. Each experience your child has is teaching 
them to learn and evolve their way of thinking to move with today’s fast-moving society.  The 
great part about the program is that the students are learning and don’t even know it.  Students 
will spend time working on socializing, building new friendships and enhancing old friendships.  We 
want our students to have fun while exploring the world around them. 
 
 

 
 

Outdoor Playground & Play Space: PA Code-

3270.114, 3270.102, 3270.232 and 3270.233 

 
All our childcare programs are licensed by the Department of Human Services.  We must follow all 
rules and regulations required by the state. We understand that some rules/regulations can be 
frustrating to students and families.  Below are a few items that come up each year: 
 

• All playground equipment must be in good working condition and free of peeling paint.  This 
includes no broken items, wood that is splintering, or any peeling paint.   

• THERE MUST BE A MINIMUM OF 9 INCHES OF MULCH THROUGHOUT THE PLAYGROUND OR 
HAVE THE RUBBER PADDING UNDERNEATH. 

• If there is not 9 inches of mulch, we will be unable to use the playground at any time.  We 
will have equipment and games available to be used in any grassy area or on the blacktop.   

 
 
 

PARENT COMMUNICATION: PA Code-3270.22-3270.23  
 
Communication is the most important component when programs, staff, and parents, are working 
together, to provide the best possible environment for each student. We are researching a new app 
currently to provide parents with the best form of communication and easy access for everyone. 
Please look for more information to come. 

 

Parent Information Boards 
All parent information such as daily schedule, lesson plans, snacks, newsletters and other 
important information will be posted on the parent board, located near the sign in and sign out 
area, at your child’s center.   Each center will also have a whiteboard detailing what the group has 
done or will be doing throughout the day. 
 
All sites have their Emergency Evacuation Plan posted on these boards or in their emergency book 
for parents to review at any time.  Just ask the staff to see the plan and they will let you review it, 
at that time.  Staff will go over the emergency plan with the students on a continuous basis.  
Monthly fire drills are conducted, and the fire chief comes in at least once a year to watch us 
conduct a fire drill.   
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Newsletters & E-mails 
Parents will receive a monthly newsletter containing upcoming monthly activities, important 
information, and reminders. Please be sure to check any e-mails coming from the YMCA.  
 

Days off Program 
Approximately 2 weeks prior to a scheduled day off from school, an e-mail including a registration 
link will be sent out to all families.   This link allows you to sign up for care on any days that you 
need care.   You will pay for your space; at the time you enroll your child.  The cost is $30.00/per 
day.  If you are looking to cancel, you must do so, at least 3 days prior, to not be charged for that 
day.  We schedule staff according to enrollment.  If we don’t have 10 students signed up, care will 
not be held, and all families will be notified.     
 
On days that your child attends the YMCA, you will need to send your child in appropriate clothing 
for the weather, you will send them with lunch, water bottle, and a change of clothes. 
 
Throughout the day, students will rotate to many spaces, so please be sure to check the board by 
the water fountain, next to the Hunter Gym.   

 

 

NEW THIS YEAR:  

We are very excited to announce that the after-school days of program will be partnering with 
“Fern Hollow” and their staff to provide programming and activities for a portion of the schedule for 
our days off program.  Their programming will take place after lunch and will be a nice change of 
pace for everyone.   
 
Fern Hollow is a staple in the community and now we will benefit from their expertise! We can’t 
wait to see what new things we will be learning throughout the year!! 
 
Below you will find a list of the topics which we will be exploring during days off. This is such a 
great opportunity for both programs and for families.  We are so pleased with the partnership we 

have been able to build! 
 

Themes for Programming with Fern Hollow 

 
Monday, Oct 13, 2025, Bonkers for Bats 
In Pennsylvania, there are nine different species of bats, but the world has over 1,400 species. We 
will soar into the wide world of bats, learning about echolocation, bat anatomy, why bats are 
endangered, the two different categories of bats, and conclude with a hike to try to locate bat 
habitats. 
 
Tuesday, Nov 4, 2025, Mammal Mania 
Get hands-on experience learning about mammals by studying their tracks, scat, and looking at 
different animal pelts. We'll discuss what makes a mammal different from other animals.  

 
Friday, Nov 14, 2025, Little Sewickley Creek, Our Watershed Address 
Do you know what a watershed is? Discover what a watershed is through field experience as we 
become community scientists for the day, collecting data about water bugs (aquatic 
macroinvertebrates), exploring what makes a riparian buffer zone, and learning how we can help 
stop pollution as students.  
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Monday, February 16, 2026, Winter Birds of Pennsylvania 
Have you ever wondered why we see a variety of birds throughout the winter that we don't 
typically see during warmer months? Learn about Pennsylvania's winter birds and how we can help 
them thrive throughout the winter. We'll go bird watching out in the soccer field to see what we 
can find. 
 
Friday, February 27, 2026, PA Frogs and Salamanders 
Do you love slimy critters? Do you love to look at the exciting lifecycle of amphibians? If so, let's 
get together and learn about the interesting amphibians that call Pennsylvania their home.  
 
 

Friday, May 8, 2026, Spring Nature Investigators 
What is going on outside during the spring? Let's put on our hiking shoes and become nature 
investigators looking for clues that spring is here. 
 
 
Tuesday May 19, 2026, What a Hoot! 
Let's have some fun learning all about owls. We'll test out different owl sounds, get up close to owl 

mounts, feel and listen to owl wings, and pair up to dissect owl pellets. This is an excellent 
opportunity to learn about owl diets and how they digest their food.  
 
   

 

Daily Correspondence 
Here at the YMCA, we feel day-to-day conversations/communications about your child and how 
they are doing, is the best!  Staff will inform you of anything new, any changes that may be out of 
the ordinary, or just talk about a great story/situation that happened throughout the day. 
   
If there is something quick and important, staff will text parents directly or in a big group. For this 
reason, please make sure we always have a current phone number on file.  
 

  

Parent Involvement 
Parents and family members are encouraged to become actively involved in the YMCA after-school 
programs.  Opportunities for involvement could include but are not limited to; donating materials, 
sharing talent or skill with the whole group, helping promote the YMCA and recruit new families, 
attending a field trip or special event, or contributing to the monthly newsletter.   
 
Please let the staff at your center know if there are any other ideas/ways you may have to get 
involved.   Kids love having their parents there and parents have so much fun working with the 
group. 
   
Parent concerns or complaints should be directed to the site director at your child’s school or the 
Amee Kuzniarski, the Child Care Director, at the onset of any concerns.  If the YMCA staff are 
having any concerns/issues with your child, they will contact you to have a meeting to talk about 

strategies.  The coordinator or director will generally sit in at these meetings and assist in coming 
up with a plan to meet your child’s needs. 
   
We welcome any suggestions or ideas that you may have to enhance our programs or 
communication in any way. 
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Nutrition Information:  
PA Code-3270.131-3270.138  
 

Nutrition & Snacks 
The Sewickley Valley YMCA follows the meal pattern outlined by the USDA CACFP (Child and Adult 
Care Food Program).  All snacks include multiple food groups and encourage children to try new 
things.  We include fruit/vegetables as often as possible, and follow best practices set forth by the 
USDA to limit sugar intake.   
  

Snacks are purchased by the YMCA and are transported to the sites.  We do our best to switch the 
choices up every couple of months, when the students start complaining about eating the same 
snacks, we ask for ideas and change it up. Snacks are used to hold your child off until they are able 
to get home and eat dinner.  If your child is still hungry, you can send them with a healthy snack 
to eat when they are finished with their snacks.  
 
 

 

Health Policies: PA Code-3270.131-3270.138 
 
Illness 
Your child’s health is of major importance to us.  We recently updated our policies to reflect the 

latest standards developed by the American Academy of Pediatrics “Model Child Care Health 
Practices” 5th Edition.   
 
New guidelines state that a child will be excluded from care if any of the following are true: 

1. The child’s condition prevents them from participating in activities the facility routinely 
offers for well children or children who are mildly ill or injured.  

2. The condition requires more care than the teachers/caregivers can provide without 

compromising the needs of the other children in the group. 
3. Keeping the child in care poses an increased risk to the child or other children or adults with 

whom the child encounters as defined in “Managing Infections Disease in Childcare and 
Schools.” 

This determination will be made by your child’s primary caregiver and must be authorized by the 
staff member designated as the supervisor, at the time of your child’s illness or injury 
 

As a guideline, please don’t bring your child to the center, or your child may be sent 
home if he/she exhibits any of the following symptoms: 
 

• Fever of 101 degrees or higher 
• Sore throat or difficulty swallowing 
• Discolored discharge from the nose or persistent cough 
• Rashes with a fever or behavior change 

• Vomiting or diarrhea more than once in a 24-hour period 
• A child who has any of the following diagnoses from a health care provider (until treated 

and/or no longer contagious:  
• Infectious conjunctivitis/pinkeye (with eye discharge- must receive treatment or 

doctor’s clearance 
• Scabies, head lice, or other infestations-must be treated prior to return.   On-going 

infestations may require a doctor’s clearance.  

• Strep throat, scarlet fever, or other strep infections-not to return until 24 hours after 
treatment started and has no further symptoms. 
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• Chicken Pox, Mumps, or Measles- not to return 6-7 days after start of 
rash/symptoms/sores (sores must be crusted over) 

• Any other contagious diseases-not to return until recommended information in the American 
Academy of Pediatrics “Managing Infectious Disease” Handbook.  
 

According to the Department of Human Services (DHS) regulations, the staff shall have the option 
to deny care for an ill child on any given day or request that the child be removed from the facility. 
 
The parent/guardian shall always be notified when the child becomes ill while in care.  If a staff 
person determines the child is too ill to remain in care, the parent will be notified to pick up their 
child immediately, within one hour from the call. 

 
Parent/guardians must notify staff immediately in the event of a communicable disease such as 
chicken pox, head lice, ringworm, strep throat, scarlet fever, pink eye, impetigo, and scabies.  The 
YMCA is required to take preventative measures and notify the other parents via a health alert 
posting.   
 
The YMCA may be required by regulation to exclude the child from the program for certain 

communicable diseases.  The child may not return until the child has been seen by a physician, and 
the parent/guardian presents a note to the YMCA signed by the physician stating that the child is 
not contagious and may return to care.   
 
If a parent has written in their child’s file that they choose not to vaccinate their child and an 
infectious disease enters the school or facility, then the parent is responsible for finding alternate 
care for the child during this time.  This is because it is unsafe for them to attend at that time. 

   
Children who are absent from school due to illness or suspension will NOT be able to 
attend the afterschool program 
 
 

Allergies: PA Code-3270.133 
Please be sure to write any allergies or special food instructions on your child’s Emergency Contact 
Sheet.  If a child has a life-threatening allergy, we must always have the medication on site.  This 
includes but is not limited to EpiPens & Inhalers. We must also have a medication action plan 
signed by the doctor letting us know what steps we take in the event your child has an allergic 
reaction.  
 
The state requires that if your child has any severe allergies that require medication to be 

administered by the staff.  We must have a written plan that explains step by step what to do 
when an allergic reaction occurs. This plan would include what medicines are to be given, when 
they are to be administered, and who to contact during the emergency.  911 will be contacted, 
prior to the parents. 
   
All medications must have the child’s name on them, be in their original container: labeled with the 
dosage or amount to be given; this includes EpiPens and inhalers.  This information must always be 

accessible to staff.  EpiPens, inhalers, and any medication for students are locked up during times 
when it is not in use.  The medications are always with the staff.  
 
NO MEDICATION CAN BE EXPIRED OR IN AN EXPIRED BOX.  This includes life-threatening 
medication.   
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Administration of Medication: PA Code-3270.133 
The YMCA staff are permitted to administer medications only under the following conditions: 
Prescription and non-prescription medication must be in the original container.  Parents 
must complete and sign the medication log giving all instructions.  The plan must be in writing, 
giving specific details about administering medication.    

   
MEDICATION will only be administered if the following information is printed on the child’s 
medication: Medication must be given directly to the child’s teacher.  It can’t be transported in a 
child’s backpack or for lunch.  Teachers will sign off, date, and write the time the medicine was 
given.  
 

 
• Must be labeled by a pharmacist 
• Name of child printed on the bottle 
• Name of medication & the dosage amount 
• Prescription or non-prescription 
• Date the prescription was filled 

• Name of the doctor prescribing the medication 
• Refrigeration required 
• Medication must not be expired 

 
 

Emergency Procedures: PA code-3270.132 

All staff on site will be trained in Infant & Child CPR & First Aide.   Y staff will treat children 
experiencing minor injuries or illness.  Parents will be notified if symptoms persist. 
 
In the event of serious illness or injury, immediate first aid will be administered and 911 will be 
called for emergency medical transportation.   Once 911 has been called and is in route, parents or 
guardians will be contacted to let them know what has occurred and what the plan is at that time.  
If a parent or guardian can’t be reached, the next available persons on the emergency contact list 
will be contacted.   The senior staff will go with the child on the ambulance and stay with them 

until the parents arrive at the hospital.  The Emergency Contact Sheet is the form needed for us to 
stay with your child until a parent or guardian arrives, this is why it is important that this form is 
current and has all required signatures. 
 
 

Arrival and Departure  
 

Absences 
Please notify your children’s center if your child will not be in attendance for a particular day.  You 
can call or text any time, leaving a message for the staff, when they arrive.  Absences are defined 
as any time your child will not be in care on a regularly scheduled day. 
 
Before School-(412) 741-9622 x139 

Edgeworth Elementary- (412) 660-4147 
Osborne Elementary- (412) 651-6327 
  
This is important to do, so we can avoid critical time locating your child. If a child does not show 
up, we must locate your child immediately. With no communication from you, the parent, this 
becomes very difficult and time consuming.  This takes the attention away from the group while we 
locate your child.  It is the parent’s responsibility to keep us informed.  We need to work as a team 

for the safety and wellbeing of each child. 
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If a parent does not call, we will notify the school, child’s parents/guardians, authorized persons on 
the emergency contact form, and the proper law enforcement officials, if we have been unable to 
locate the child or the family.  Please notify the staff if you will be away and your child will be in 
the care of someone else.  This will help the staff to understand if your child is acting differently 
during the time, you are away.  They also know who to contact in an emergency. 
   
 

Drop Off: PA Code-3270.171  
All children must be accompanied by a parent or designated adult, into the child’s care areas of the 
facility.  While children are in the hallways, or walking to or from their cars, their care and safety 
are the responsibility of the parent or designated adult.  Children are REQUIRED to be signed in 

and out daily by the parent or guardian.  The ignition of all cars must be turned off and the keys 
removed from the ignition. NO CHILD MAY BE LEFT UNATTENDED IN A VEHICLE. 
 

Pick Up: PA Code-3270.171 
Children will not be released to individuals who do not appear on the Emergency Contact 
Sheet.  All individuals picking up children must show a current picture identification.  

 
If an unauthorized individual must pick up your child, the center must be notified prior to picking 
up in writing, including the child’s name, date, the individual being authorized to pick up, and the 
parent’s signature.  A verbal release can be accepted in emergency and must be confirmed by a 
staff person.  The parents will contact the center and let the staff know who will be picking the 
child up.  The staff will then confirm with the parents the information needed to release the child.  
Please remind the person picking up to bring their ID. 
   
Without a court order on file, all named parents and guardians on the Emergency Contact Form will 
have access to the child and will be contacted in an emergency. 
 
No child can sign themselves in, or out at any time.  All students must be dropped off and picked 
up by a parent. Children may not be released to siblings or individuals under the age of 16 and 
without a valid picture ID. 

 

Release of Child to an impaired person 
The Sewickley Valley YMCA Child Care Department has expanded the Department of Human 
Resources (DHS) policy concerning the release of children to parents or other designated adults 
who appear to the center’s staff as being impaired in any way. 
   
An impaired condition specifically relates to alcohol, mind altering chemicals or other medical 
conditions that render a person unable to operate a motor vehicle and thereby endanger the safety 
of a child who would be transported by the impaired person. 
 
If, in the judgment of the personnel responsible at the center, a parent or designated person 
appears to be unable to safely transport a child, the center personnel will ask the parent to arrange 
for alternate transportation for the child.  If the person is unwilling to provide such alternate 
transportation, the matter will be referred to the police before the child is released. 

 
The Sewickley Valley YMCA recognizes that this is a stringent policy, but we are morally and legally 
responsible if we release a child to an impaired person. 
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Late Pick Up 
All elementary school centers close promptly at 6:00pm.  Children who are signed up after the 
center closes, will be subject to a $1.00 per minute, late fee pick-up. Late pick-up fees will double 
be following, the second late pick up of a child.  Continued late pick-ups will result in suspension 
and finally expulsion from the YMCA childcare programs.      
      
Any late fees that are incurred will be added to your billing method and charged to your account 
the day after your late pick-up.  Late fees are based off the cell phone located at each center.     
 

Days off program 
An email will be sent to families approximately 2 weeks prior to a scheduled day off from school.  
The email will come from Amee Kuzniarski, the Childcare Director.  Attached to each email will be 
the link to register your child.  All parents must pay for any days off at the time of signing up.  The 
cost is $30.00-$35.00 per day/per child.  Spaces are limited and will be taken on first come, 
first-serve basis. A minimum of 10 students is required for us to run a day off. 
   
Care is held at the Sewickley Valley YMCA.   Throughout the day, students will rotate from the 

Adventure Attic, the large gym, the CAC (Community Activity Center) and outdoors.   
If we don’t have a minimum of 10 students signed up, care will not be provided.  
If you do not cancel within 48 hours, you will be charged for that day, regardless of attendance. 
 

School Strikes 
In an event of a school strike within the Quaker Valley School District, care will be provided in the 
Adventure Attic and all areas throughout the YMCA, from 6:30am-6:00pm.  The number of spaces 
available will depend on the number of staff we have to cover all day.  
There will be an additional fee, for every day in which your child’s school is on strike.  The extra 
charge will be billed daily, regardless of the amount of time your child attends throughout the day.  
The fee will be in addition to your after-school fees.  The amount to be charged will be $30.00 per 
day/per child.  
 
 

  

Discipline Policy 
 

Program Rules 
• Show respect for staff members, other children, YMCA and school equipment and supplies.  

• Keep hands and feet to oneself. Not hurting teachers or students 
• Follow directions 
• Use positive and appropriate language. For example, no swearing, talking in a sexual 

nature, using racial slurs, or talking so that you hurt another student’s feelings. 
• All children must always stay with your group 
• Respect for others personal property 
• Talk in a quiet voice, inside the buildings. 
• Be responsible for personal items, such as jackets, books, supplies, and any musical 

instruments 
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Discipline Philosophy/Policy 
It is the goal of the Sewickley Valley YMCA to develop the values of caring, honesty, respect, and 
responsibility in the children enrolled in our programs, through positive, non-threatening teaching 
techniques. There shall be no harsh, cruel, or unusual punishments. 
 
Explanation and re-direction are the standard methods of discipline, if caught right away.  If the 
situation escalates, we will move to a “reflection time.”  In some cases, “Reflection Time” may be 
necessary.  This is an opportunity for the child to be able to think about what occurred and calm 
themselves down.  Once they are calm, that is when we talk with them and any other students to 
resolve any issues.  
    

Parents will be contacted when serious discipline challenges/behaviors occur with a child.  
Documentation on an incident will be in the form of an incident report and meeting with the 
parents.    
 
 

Suspension and Termination 
It is the intent of the YMCA to work together with a parent/guardian and families for the best care 
of the child.  Working together as a team is a necessary step to correct repeated, inappropriate 
behaviors.  Your patience, support, and follow-up are not only appreciated but essential in the 
success of the child.  The goal of the YMCA Childcare program is to implement appropriate and 
supportive, positive behavior practices and reduce or eliminate the incidence of 
suspension/expulsion.   
 
If a child engages in repeated aggressive or inappropriate behavior, the Sewickley Valley YMCA 
after school program will take some of the following steps. 

• Collaboration with the family to create consistent, positive behavior goals and plans to 
support the child learning appropriate behaviors and expectations 

• Talk with the parents’ permission, to resources within the local school district.  Sometimes 
they can give us guidance, techniques that would be beneficial to the child.   

• Guidelines are determined as to how the staff interact with and engage the child in a 

positive environment 
• Opportunities for staff and parents to communicate daily to engage in two-way conversation 

and strategies to best help the child 
• Specific support for any child with a Family Service Plan (IFSP) or Individualized Education 

Plan (IEP) to include the time when the student is in the afterschool program.  
 
The Sewickley Valley YMCA will do everything they can to work with students and families on their 
behaviors and look for a positive solution.  However, sometimes things escalate quickly and can 
become a serious situation.  If the staff has tried to work through the situation and don’t seem to 
be able to resolve the situation, The Sewickley Valley YMCA reserves the right to immediately 
suspend or terminate childcare services for the following reasons: 
 

• Physical harm to staff or other program participants. 
• Verbal abuse of staff or other participants, including swearing, racial slurs, sexual verbiage 

or threatening them/family members. 
• Leaving designated areas without permission (running off or hiding) or refusing to move 

when asked by the staff.  This is a huge safety issue for all students & staff in the program. 
• Stealing of items that belong to the Y or from another student’s/teacher’s belongings. 
• Malicious and willful destruction of personnel, school, or YMCA property. 
• Possession of drugs, alcohol, tobacco, or weapons. 
• Threat to safety of themselves or other program participants. 

• Bullying or threatening a staff person or other program participant 
• Sexual conversations, actions, touch or exposure 
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• Children can also be suspended or terminated due to parent/guardian’s behavior.  This 
includes but not limited to; threatening staff/students, demeaning staff/students, 
intimidating staff/students, talking inappropriately to staff/students, screaming at 
staff/students or any other inappropriate behavior. 

• Parents speak to another child about a situation that occurred with their child.  No parent is 
to speak with another child in any of our programs.   

• All program participants, parents, staff, and volunteers are expected to role model the 4 
core values of Caring, Honesty, Respect, and Responsibility in all that they do.  

  
 
 

Progressive Discipline Policy 
 

Redirection 
If a discipline situation arises at the center, the staff will redirect the child to another activity or 
group of children depending on the situation. We also use this as a teachable moment and explain 
to the child why their behavior is unacceptable and the type of behavior that is acceptable.  

At this time, we will reinforce the values of caring, honesty, respect, and responsibility. 
 

Warning 
If the redirection is failing to work, the staff will now explain to the child that they are receiving a 
warning, before “reflection time” or loss of privileges occur.  The staff will explain exactly what the 
consequence is if the rule is broken again and what their expectation is for that child. 

 

Reflection Time 
If the child continues with their actions, the child will receive a cool down time. This gives the child 
time to regroup and reflect on what has occurred.  Some students just need to be alone and have 
time to re-group.  After the child has taken their cool down time, the staff will sit down and speak 
to the child about their behavior.  They will come up with a positive solution to the behavior, 
together. 

 

Incident Report 
If behavior continues, this is the point in which an incident report will be completed, and the parent 
will be notified of child’s inappropriate behavior.  This is the point where the child is struggling to 
change the pattern of behavior.  The parents will then be given the report to sign off when they 
arrive. 

 

Call to Parent 
If the behavior continues, we will call the parents and inform them of the situation and what needs 
to occur for the child to continue for the day.   We will then have the parent talk to the child and 
try to get them to be redirected by the parent.   If the child is unable to join the group and follow 
the rules, they will be sent home. If the child is unable to be picked up immediately, they will be 
unable to attend after school care the following day. 
 
Please be aware that sometimes students just need a break and going home to re-group is the 
best.  Also, staff are told to contact you directly, prior to them ending their shift.  This can be for 
small or big situations.  This allows the parent to talk directly to the person who witnessed the 
situation.  Then when you arrive to sign the incident or accident report, you are already aware.  
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Sending a child home 
The Sewickley Valley YMCA will give a student every opportunity to not get to this point.  We hope 
to be able to positively change the situation.  There are times when this doesn’t work in our favor.  
Therefore, if a child’s behavior is violent or harmful to themselves, staff, or other students, a child 
will be sent home immediately.  If a child’s behavior is disruptive to the program or becomes 
uncontrollable, a child will be sent home.  Children may be sent home if staff and the Childcare 
Director feel the behavior is unacceptable and they are unable to regroup themselves for the day.  
We feel very strongly about helping students through difficult situations but if the child is struggling 
to regain control of the issue, we will take the above steps necessary.    
 

Grounds for dismissal 
The Sewickley Valley YMCA will work very closely with the parents/guardians and the family to 
ensure the student has the best opportunity for success.  However, sometimes our program is not 
the best for each student.  
After 3 write ups for the same behavior, a 1-day suspension will occur.  For example but not 
limited to; kicking students, constantly touching others, spitting at someone, and any other 
situations that might occur.  If the behavior continues with no growth or change, a 3-day 

suspension will occur.   
 

After the 3-day suspension, the child will be unable to return until the parent(s) have come in for a 
meeting with the Site Director/Senior Management Team. The parents and Site Director will then 
come up with a more progressive behavior plan.  This will allow the student to see that everyone is 
on the same page and wants to see them succeed.  The one goal is to achieve success. 
 
After the meeting, if any other incidents should occur or the behavior has not changed or gotten 
worse, your child will receive a 1-week suspension.  At this point, we do not feel like this is the 
right program and we may be unable to meet the child’s needs.  If any other incidents occur, your 
child will be asked to leave the program immediately. 

 
Our program may not be the best program for everyone.  Once we have tried everything, a child 
will be asked to leave the program, to allow them more success in a more suitable environment.  

 
 
 

 

FINANCIAL INFORMATION 
 

General Information 
All students must be enrolled for a minimum of 2 days per week.  The cost for after school is the 
same whether you attend 2 or 3 days.  Parents are contracted to pay for the days that a child is 
registered, regardless of their actual attendance.  Additional days, for any reason, must be 
approved by the Childcare Director and will be charged at the daily drop-off rate.  A family discount 
of 15% will be deducted from the tuition cost of the oldest child enrolled in the programs.  Only 1 
form of discount will be applied to each account. 

 
There are no vacation credits for school age childcare programs.  They have pro-rated months in 
which the draft is a different amount. Those months are August, November, December, April, and 
June.  
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Payment Information  
Completed payments are due prior to attending the scheduled program.  Payments will only be 
accepted through a monthly draft of either a checking account or a credit card. All drafts will be 
scheduled, on the 5th or 15th of each month.  Each school district has pro-rated months, and a 
schedule was sent to all families. 
  
In extreme situations, temporary alternate arrangements, must be made at the time of registration 
with the Director of the program. 
   
A late fee of $20.00 will be assessed for any late payments or accounts that bounce.  A $40.00 fee 
will be assessed for subsequent late fees.  

 
The following steps will be taken in the event an account becomes delinquent: 

• Telephone confirmation of late payment 
• Written notification of past due balance 
• Second written notice, one week late 
• Denial of child’s admission, until balance is paid or arrangements are made with the 

Childcare Director 
 
 
 

Financial Assistance 
Limited Financial assistance may be available for qualifying families.  Requesting families must 
contact the Early Learning Resource Center, Region 5 (ELRC) at 412- 350-3572 or call toll free at 
1-888-340-3572, to see if they qualify for services.  Scholarships will be processed once a letter is 
provided stating that your family is ineligible for county assistance.  The service area is based on 
your family’s home zip code.  Please apply early, as waiting lists are common. 
   
Thanks to the Y’s Changing Lives Scholarship Fund, limited assistance may be available to families 
who don’t qualify for assistance throughout the state but still need a little bit of help.  Applications 
for YMCA scholarships are available through the Membership Department of the YMCA.  

 
Applications must be renewed annually, for the start of each school year.  All Y scholarship funds 
are awarded on a first-come, first-served basis.  If you qualify for a scholarship, but funds are not 
available, you will be put on financial assistance waiting list.      
 

Late Payment & Returned Check Fees 
A $20.00 late fee will be assessed to your account for any balance after the payment due date.  
Subsequent late payments will be assessed as a $40.00 late payment fee.  Accounts are considered 
delinquent until ALL fees, including the late payments fee, are paid in full.  Continued late 
payments will be grounds for suspension or termination from all YMCA programs.  
      

Tax Statements 
Parents are now able to view receipts and tax statements through the on-line registration through 
Core. You access the system in the same way you register your child for the days off program.  
If you click on the journal, you will see all your payments. 
  
By January 31st of each year, all families will be given a copy of the previous year’s payments for 
tax purposes. 
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Withdraw from After-School 
Once enrolled in our center, your child is considered enrolled until either you or the YMCA deem it 
necessary to withdraw your child.  If you withdraw your child due to dissatisfaction with the quality 
of program, we encourage you to share the reason with us.   
 
A written notice is required by the parent/guardian to terminate services.  Parents need to submit a 
written request to obtain copies of their child’s records.  The YMCA may terminate care for the 
following reasons: 

• Delinquent fees & failure to maintain the contracted payment schedule 
• Failure to comply with any Department of Human Services (DHS) regulations 
• Failure to comply with policies in this handbook 

• Behavioral Challenges  
• Failure to submit physical within the approved timeframes 
• Child’s needs not being met in the YMCA program 

 

Grievance Policy  
Even in the highest quality program, you may have questions or concerns about your child and the 

program.  Here at the YMCA, we believe in keeping the lines of communication open.  If you have 
any concerns or issues, please take the following steps: 

1. Talk with your child’s lead teacher 
2. Talk with Childcare Director 412-741-9622 x133  
3. Call the CEO, Trish Hooper at 412-741-9622 x111 

 

Summary 
Our number one goal is to have a childcare program where children grow, learn, and thrive.  We 
desire to meet and follow the YMCA Mission for youth development (build strong kids), for healthy 
living (strong families) and for social responsibility (strong communities). 
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Policies and Procedures, Agreement Between Parents and the 

Sewickley Valley YMCA After School Program 
 

▪ Starting times are between 2:45-3:15pm, depending on the center the child attends.  Centers will be 
open until 6:00pm for elementary students. 

▪ Parents must escort & sign their child in each morning for the Before School program.  On school days 
off and students are at the YMCA, parents must walk/sign them in each day. 

▪ Parents, family members, and authorized people agree to refrain from using cell phones while picking 
up their child(ren).  This is the time to communicate about your child and what happened in their day.  

▪ Any person picking up your child must have a valid picture ID.  No child will be released without 
proper ID.   

▪ Parents, please be sure to contact your child’s center to let them know your child will not be attending 
after school for that day.  The school doesn’t transfer that information to us.   

▪ School Age children absent or suspended from school are not permitted to attend the after-
school program.   

▪ Refunds/adjustments will not be given for absences; this includes suspensions made by the Sewickley 
Y staff or Management Team. 

▪ All children must be picked up by 6:00pm or you will be charged $1.00 every minute after these 
times.  After your 2nd late pick up, the fee is $2.00 per minute. 

▪ Care will be provided for school closures, weather cancellations and strikes.  Provided you sign up in 
advance for days off.  On weather cancellations, care will be provided if space is available.  For strikes, 
you will need to pre-register for us to see how much staff are needed. 

▪ If you wish for your child to attend on a day off, you must sign up via e-mail only!  There is an 
additional fee of $30.00/per child, per day for days off.    

▪ The center will be closed for New Year’s Day, Martin Luther King Day, President’s Day, Good Friday, 
the Monday after Good Friday, Memorial Day, Fourth of July, August 14, 2026, Labor Day, 
Thanksgiving Day, the Friday after Thanksgiving, Christmas Eve and Christmas Day.   

▪ Please be sure to dress your child appropriately for the weather each day.  We will be going outside, 
weather permitting.  If it is above 32 degrees and no higher than 90 degrees, we will go outside, for 
at least a short time.  

▪ If a child becomes ill while at the center, the parent will be notified to come pick the child up. Children 
absent from the center with a contagious disease will not be permitted back without a written doctor’s 
excuse.   

▪ Parents and students must cooperate with all state laws, rules, regulations, and Y policies while in us 
after program. 

▪ Parents will pay all fees on the 5th or 15th of each month. All families must be on a draft system.  
▪ Parents and students are expected to be respectful in always working with staff and students.  If this 

doesn’t occur, a suspension or termination could occur, depending on the situation.    
 
 
I have read and understand the Sewickley Valley YMCA School Age Parent Handbook.  I agree to abide by 
these policies.  If I do not abide by these policies, I understand that my child(ren) will not be able to attend 
the Y after school program or could be terminated immediately.  
 
________________________, Site Director/Director  ________________ Date 
 
________________________, Parent/Guardian _________________ Date 
 
________________________, Child’s Name (Please Print) 
 

 

 

 

 

 



 29 

Parent/Family Resources 
The following is a list of parent resources that are available in our area. If your family needs 
support, advice or additional services, we will make every effort to connect you and support you 
with any available resources. If you do not see an applicable resource on this list we will assist you 
in locating support.   

 

Financial      Mental Health 
Union Aid Society     Staunton Clinic- HVHS 

601 Thorn Street     720 Blackburn Road 
Sewickley, PA 15143    Sewickley, PA 15143 

Sherri Leifman     412-749-7773 

412-741-9240   

   
Child Care Information Services-  

Allegheny County     Laughlin Center 

2  Allegheny Center 4th Floor   424 Fredrick Street 
Pittsburgh, PA 15212    Sewickley, PA 15143 

1-800-392-3131     412-741-4087 

   
Child Care Information Services-  

Beaver County     Allegheny Children's Initiative 

1030 8th Ave.      2304 Jane Street 

Beaver Falls PA 15010    Pittsburgh, PA 15203 
1-800-322-8504     412-390-3848 

   

Center for Hope     Easter Seals of Western PA 
740 Park Road     2525 Railroad St. 

Ambridge, PA 15003    Pittsburgh, PA 15222 

Dave and Sue Otto     412-281-7244 
724-251-4899   

       Girl's Hope 

Network of Hope     1020 State Street 

1101 Vance Ave.     Baden, PA 15005 
Coraopolis, PA 15108    724-869-6577 

Lucinda Wade   

412-262-1030     Holy Family Institute 
       8235 Ohio River Blvd. 

       Pittsburgh, PA 15202 

       412-766-9020 
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Family Support    Drug and Alcohol 
Relationship Resolutions    The Alliance Against Drugs 
969 Greentree Road     Suite 2300 Building 2 
Pittsburgh, PA 15220     2607 Nicholson Road 
412-921-3908      Sewickley, PA 15143 
       412-445-9510 
Step By Step   
St. Stephen's Church     Gateway Rehabilitation 
405 Frederick Ave.     1-800-566-5933 
Sewickley, PA 15143   
412-741-1790   
       Broken Hope 
Family Guidance     PO Box 248 
307 Duff Road      Sewickley, PA   15143 
Sewickley, PA 15143     412-877-6070 
412-741-8550      Brad Holewinski 
   
Turtle Moon Sleep Consulting   Family Education 
Megan Stearman     Sweetwater Center for the Arts 
412-721-7893      200 Broad Street 
megan@turtlemoonsleepconsulting.com  Sewickley, PA 15143 
       412-741-4405 
Crisis Center North   
PO Box 101093     Sewickley Public Library 
Pittsburgh, PA 15237     500 Thorn Street 
412-364-6728      Sewickley, PA 15143 
       412-741-6920 
Community Health Services-Breathe Easy   
Heritage Valley Health System   PA Promise 
3 Pear Tree Way     http://paprom.convio.net 
Beaver PA 15009   
866-328-8389   
 
 

 

 
   

 
 
 
 
 
 
 
 
 
 

 
 
 


